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CHARFIELD PARISH COUNCIL 

Minutes of the On-Line Ordinary Meeting of Charfield Parish Council held on  
Tuesday 9th March 2021 
commencing at 7.30pm 

PRESENT 

Parish Councillors: Mr. M. Rosher, Mrs. J. Ashe, Mr. S. Ashe, Mrs. W. Glasgow, Mrs. J. Law, Mrs. N. 
Newns, Mr. T. Parker, Mr. P. Peaster and Mr. A. Threlfall 
South Gloucestershire Councillor:  Cllr. J. O’Neill 
Clerk: Mrs. Paula Evans 
Public: No members of the public were present 
 Action 

11950/21   To note Apologies for Absence & Acceptance of Reasons  
There were no apologies for absence.  
  

11951/21   Declarations of Interest in items on the Agenda  
There were no declarations of interest in items on the agenda.  
  

11952/21   Public Participation  
There was no public participation.  
  

11953/21   To Approve Minutes of Previous Meeting  
Cllr. Threlfall proposed, Cllr. Parker seconded and it was RESOLVED to approve the Minutes of 
the Ordinary remote meeting of Charfield Parish Council, held on Tuesday 9th February 2021 as 
a true and accurate record of the meeting.  All Agreed.  The Chairman would sign the Minutes 
at the next duly convened physical meeting. 

 

  

11954/21   To receive the Clerk’s Report  
The Clerk’s report had been previously circulated and was taken as read.  A copy is appended 
to these minutes.   

 

  

11955/21   Report from Cllr. J. O’Neill, South Gloucestershire Council Representative  
Downs Road Closure - Cllr. O’Neill provided additional information concerning the forthcoming 
closure of the Downs Road to facilitate drainage improvements.  The closure would commence 
on 6th April 2021 and was anticipated to last until the end of July.  This was a significant road 
closure and would impact on traffic.  Cllr. O’Neill would ascertain more information regarding the 
amended bus service provision during this closure. 

 

  

COVID-19 – Numbers continued to drop quite considerably.  The ‘surge testing’ at The Mall and 
the Stoke Gifford Park & Ride had been extended following the discovery of the Brazilian strain 
of the virus in the area.  Two people from the same household had arrived in Heathrow five-days 
before the mandatory hotel quarantine requirement had been imposed.  Approximately 40,000 
tests had been conducted during the ‘surge testing’ in Yate which had been looking for 
asymptomatic infections.  This testing had picked up approximately 1%, which could be 
considered disconcerting, however the NHS thought this figure acceptable.  The vaccination 
programme continued to be rolled-out and was going well. 

 

  

Tortworth – Cllr. O’Neill informed Cllrs. that Mr. Killen had retired as Tortworth Parish Clerk.  Mr. 
Killen’s replacement was Mr. Roland Brown – Cllr. O’Neill would forward his new contact details. 

 

  

Leyhill – Cllr. O’Neill had received an email and request for an on-line meeting from the planning 
consultant appointed by Leyhill Prison in connection with some development works.  The Prison 
is in pre-application talks with SGC regarding a planning application to provide two new housing 
blocks which would include updated exercise facilities.  The provision of the additional 
accommodation could increase the total number of inmates up to 760.  It was noted there had 
been two incidents involving absconded prisoners, and a proposed increase in the number of 
inmates could cause concern to local residents.  Leyhill Prison is actually in Cromhall Parish, but 
Cllr. O’Neill has requested that surrounding Parishes be notified during the planning application 
process in order to be able to comment. 
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Cllr. O’Neill to provide some additional information relating to retrospective planning application 
P21/00835/F.  It was acknowledged the applicant had been working on the site for some time 
and there had been encroachment onto adjoining SGC owned land.  This activity had been the 
subject of a planning enforcement complaint.  Cllr. O’Neill confirmed there are strict controls 
over what is allowed on the land, and it was the opinion of the SGC Planning Officers, that this 
was a ‘like-for-like’ structure.  However, a retrospective planning application does not 
automatically mean approval. 

 

  

11956/21   Planning Applications  
P21/00835/F | Demolition of existing day room and erection of outbuilding to form new day room 
(retrospectively) | Appletrees, New Street, Charfield, GL12 8ES | NO COMMENTS. 

 

  

P21/00933/F | Erection of first floor extension to form additional living accommodation | 19 New 
Street, Charfield, GL12 8ES | NO COMMENTS. 

 

  

11957/21   Planning Decisions & Other Matters   
P20/10509/F | Installation of outdoor gym and tarmac path to provide access to outdoor facilities 
| Charfield Memorial Hall, Wotton Road, GL12 8SR | APPROVE WITH CONDITIONS. 

 

  

11958/21   Planning Enforcement Matters  
Nothing further to report.  
  
11959/21   Charfield Neighbourhood Plan  
Cllr. Rosher reported there was every likelihood the Charfield Neighbourhood Development Plan 
would go to referendum on 6th May 2021 (same day as the Police & Crime Commissioner 
Election and WECA Mayoral Election).  All Cllrs. were urged to encourage Charfield residents to 
take part in the referendum and vote ‘Yes’.  A tremendous amount of work had gone into 
developing the Neighbourhood Plan, all done by volunteers.  It had been disheartening that a 
number of policies had been changed to aspirations or withdrawn by the appointed Planning 
Inspector, but on the positive side, an adopted Neighbourhood Plan would increase the CIL 
contribution from 15% to 25%.  

 

  

11960/21   Reports of Meetings  
Foundation Room – The Charity’s finances stood at £37,000 after payment and receipts not yet 
received/payable; Charfield Youth Project had requested a grant of £2,000 which awaited formal 
approval.  It was agreed by the Charity that any assistance would be given to a specific item or 
event, up to a maximum of £2,000 and not as a lump sum donation; electrical certificate and fire 
extinguisher tests have been undertaken; heating system fully serviced and faults rectified; hire 
contracts now in place for the Pre-School Club and Out-of-School Club; ownership of the 
building currently being sorted out; 2020/21 saw a fall in rents as both groups were closed for 
periods of time; money held in investment account was being switched to more ethical 
investments following advice from the company which handled the Charity’s money.  Cllr. O’Neill 
provided clarification on the ownership of the building – the land is current ‘unregistered’ 
therefore the Charity will be making a first registration application to Land Registry. 

 

  

11961/21   Charfield Burial Ground  
All in order.  The ‘Dogs on Lead’ sign had been ordered.  The updated Rules & Regulations had 
been printed off, laminated, and would be put on the Burial Ground Notice Board.  The Clerk 
had begun to send out the updated Rules & Regulations to plot holders by post and email.  KLH 
had started work on the roadside wall and it was acknowledged that several compliments had 
been received about the standard and quality of the work.  A resident had approached the 
Parish Council with the offer of repairing/rebuilding the wishing well that had now substantially 
deteriorated.  This offer had been accepted by the Clerk together with an offer to pay for the 
materials. 

 
 
 
 

  

Due to the specific and detailed requirements of the Burial Ground Oak Structure Plans, 
Charfield Parish Councillors acknowledged the difficulties in trying to find a local contractor who 
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would be able to undertake the entire project – groundworks, provision of the structure and 
subsequent landscaping.  One quote had been received from a Charfield based company for the 
entire project at £16,856 plus VAT.  The Clerk had contacted another company based in 
Gloucester who had declined to quote as the project was considered too small.  The Clerk had 
also enquired of another locally based company, but unfortunately the project would have been 
too significant.  Parish Councillors noted Financial Regulation 11(i) in that the Parish Council 
“shall not be obliged to accept the lowest or any tender, quote or estimate”.  After careful 
consideration of the Parish Council’s Standing Orders and Financial Regulations and in 
compliance with Financial Regulation 11(d), Cllr. Rosher proposed, Cllr. Threlfall seconded and 
it was RESOLVED to waive Financial Regulation 11(h) and Standing Order 18(d) in order to 
procure the specialist goods and services from the Charfield based company (quoted at £16,856 
plus VAT), for the installation of the Burial Ground Oak Structure.  All Agreed.    
  

Cllr. J. Ashe proposed, Cllr. Glasgow seconded and it was RESOLVED to approve the 
application for an additional headstone inscription in connection with the late Mrs. E. Frankham.  
All Agreed. 

 

  
11962/21   Charfield Youth Project CIO  
Cllr. Newns provided a verbal report – there had not been much activity due to the current 
COVID-19 lockdown restrictions.  However, plans were being made to re-open the Youth Group 
on 15th April 2021 – there would be a maximum of fifteen attendees per session which must be 
pre-booked.  Talks were continuing with the Hall Trustees about plans to build a dedicated 
Youth Group building within the playing fields. 

 

  

The Clerk apologised to Cllrs. for the error on the agenda.  The resolution to appoint a Charfield 
Parish Council representative to the Charfield Youth Project CIO had been dealt with at the 
February meeting. 

 

  

11963/21   Charfield Village Hall & Playing Fields CIO  
Cllr. Threlfall reported that the issue of builders/contractors parking in the Hall car park 
remained; the Lounge was currently being refurbished by the Football Team; the land transfer 
process had been explained to the trustees; the trustees were making plans for the phased re-
opening of the Hall facilities. 

 

  

The Clerk had arranged for the Public Notice to be advertised in the Wotton Times as from 5th 
March 2021.  The Wotton Times is a monthly news journal; therefore the Parish Council would 
comply with the requirement to advertise the Notice for two consecutive weeks.  The Public 
Notice had also been uploaded to the web site with a brief explanation of the process.   

 

  

The Hall Trustees had advised the Parish Council they had now accepted a quote for the 
preferred play equipment design and were happy to give the Parish Council a short 
presentation.  Cllrs. agreed it would be a good idea to meet with the Trustees in order to fully 
understand the plans for the playing field and how the Parish Council may continue to financially 
support the plans.  The Clerk was asked to make arrangements. 

 
 
 
 
Clerk 

  

11964/21   Meeting Dates for 2021/2022  
The Clerk advised Parish Councillors that the Coronavirus Act 2020 legislation would cease at 
midnight on Thursday 6th May 2021.  The recent four-step approach to easing lockdown 
restrictions issued by the Government did not actually permit public indoor socialising of more 
than two households until after 21st June 2021 – therefore there is an inconsistency between 6th 
May and 21st June.  All Parish Councils had been encouraged by NALC to write to their MP 
expressing concern at these arrangements and ask that consideration be given to extending the 
Coronavirus Act 2020.  Charfield Parish Council’s Chairman had written to Luke Hall MP and a 
response had been received, reproduced below -    

 

  

“I appreciate you sharing Charfield Parish Council’s views on the matter. I am actually the 
Minister responsible for this change and have received numerous representations from 
individual local authorities and sector representative organisations making the case for the 
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continuation of remote meetings beyond 7 May 2021. As with your own email, the arguments 
have been well made and are understood”. 
  

“At the moment there is no option under the Coronavirus Act 2020 to extend the current 
regulations allowing councils to meet remotely or in hybrid form, as the legislation contains a 
limitation date of 7 May 2021. Therefore, an extension applying to all councils covered by the 
current regulations would therefore require primary legislation. While there is considerable 
pressure on the Government’s legislative programme at this time, I can assure you the 
Government is carefully considering next steps in this area. I can again assure you however, the 
arguments have been very well made”.  
  

In essence, this was a ‘wait and see’ situation.  Charfield Parish Councillors considered the risks 
involved in holding physical meetings and agreed it was not safe to do so because of the risk to 
the health of Cllrs, the Clerk, and members of the public.  Charfield Parish Council therefore 
could not endorse the holding of physical meetings for the foreseeable future.    

 

  

Cllr. Newns proposed, Cllr. Parker seconded and it was RESOLVED that Ordinary Parish 
Council Meetings would be held on the following dates for 2021/2022 (second Tuesday of the 
month) all commencing at 7.30pm - 

 

  

Tuesday 13th April 2021 
Tuesday 11th May 2021 – Annual Parish Council Meeting 
Tuesday 8th June 2021 
Tuesday 13th July 2021 
Tuesday 14th September 2021 
Tuesday 12th October 2021 
Tuesday 9th November 2021 
Tuesday 14th December 2021 
Wednesday 5th January 2022 – Annual Budget Meeting 
Tuesday 11th January 2022 
Tuesday 8th February 2022 
Tuesday 8th March 2022 

 

  

Cllrs. discussed the matter of the Annual Parish Meeting (APM).  The Local Government Act 
1972 states the APM must take place between 1st March and 1st June inclusive.  The APM was 
an annual meeting of the registered electorate for the area and not a Parish Council meeting.  
The APM may be called by the Parish Council Chairman, any two Parish Councillors or by six 
electors of the parish.  Seven clear days’ notice must be given for the APM and if the Parish 
Council Chairman is present, he must chair the meeting.  There was no fixed/set agenda, nor 
was there any legal requirement for the Parish Council to take any action following any outcome 
from the APM.  After due consideration of the matter, Cllrs. agreed to gauge resident’s 
enthusiasm for holding an APM being mindful that lockdown restrictions were gradually being 
eased and residents may still be nervous about public gatherings.  The Clerk would begin work 
on prepared an Annual Report and Accounts type document.   

 
 
 
 
 
 
 
Clerk 
 
Clerk 

  
11965/21   SGC Planting Licences  
Parish Councillors noted receipt of the draft planting licence 85/188 for the bench/bus stop at the 
corner of New Street and Wotton Road.  Cllr. S. Ashe proposed, Cllr. Parker seconded and it 
was RESOLVED to proceed with the licence.  The Clerk was asked to contact SGC to obtain 
clarification on the maximum hole depth – the licence stated a maximum of 0.45m, however, to 
install a bus shelter the holes would need to be at least 0.7m.  All Agreed. 

 
 
Clerk 

  

Parish Councillors noted receipt of the draft planting licence 81/26 for the parcel of land on New 
Street adjacent to the Railway Line.  Considering recent development works that had taken 
place on the boundary, the Clerk was asked to correspond with SGC to ask them to establish 
and confirm the actual boundary line.  Once this had been established, the Parish Council would 
consider this further. 

 
 
Clerk 
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11966/21   “No Mow May” Plantlife Campaign  
Parish Councillors considered information on the “No Mow May” campaign promoted by Plantlife 
and advocated by Wotton Area Climate Action Network.  Cllr. S. Ashe proposed, Cllr. Rosher 
seconded and it was RESOLVED that Charfield Parish Council broadly supported the 
Campaign.  All Agreed.  However, the Parish Council was not responsible for the cutting of any 
verges around the Parish.  South Gloucestershire Council (who was responsible for the majority 
of the roadside verges) had adopted a twice-a-year-cut practice for environmental and 
biodiversity reasons.  Charfield Parish Council is responsible for the burial ground which 
contains a wildflower area.  Cllrs. felt it would be inappropriate not to cut the grass within the 
burial ground.      

 

  

11967/21   Financial Matters  
The Clerk reported the following balances.    
  

Current Account  £       500.00  (Statement No. 439 dated 1st March 2021)  
Business Reserve (1)  £  14,411.57 (Statement No. 228 dated 5th February 2021)  
Business Reserve (2)  £185,889.33 (Statement No. 334 dated 1st March 2021)  
  

The receipts and payments account on 9th March 2021 were noted.  
  

The annual insurance policy was due to be automatically renewed on 1st April 2021.  Charfield 
Parish Council was insured with Came & Company via a three-year contract which attracted a 
reduced premium – this would be the third year.  The renewal amount is £733.93 and presented 
for payment under agenda item 19.  It was noted that the insurance premium for 2018-2019 has 
been £1,192.72, but because the Parish Council was no longer responsible for insuring the 
playing field play equipment, the premium had reduced significantly. 

 

  

The Parish Council’s ALCA subscription was due for renewal on 1st April 2021 at a cost of 
£647.03.  As a member of ALCA this gave the Parish Council access to reduced training costs, 
procedural advice and up-to-date information on local authority matters.  The cost was based on 
the total number of electors on the published Electoral Register, which for Charfield for 2021-22 
was 2,324.  This subscription was presented for payment under agenda item 19. 

 

  

11968/21   Accounts for Payment 
 

 

The Clerk reported the following accounts to be paid having previously verified them as 
accurate. 

 

  

Payee 
Chq 
No. 

Description 
Net VAT Gross 

£ £ £ 

Mrs. P. Evans SO Clerk's Salary - February 21 £863.16 £0.00 £863.16 

HMRC 3008 Tax & NI £142.28 £0.00 £142.28 

South Glos Council 3009 Localism Charges £511.23 £102.25 £613.48 

ALCA 3010 Subscription £647.03 £0.00 £647.03 

Came & Company 3011 Insurance £733.93 £0.00 £733.93 

Mr. M. Rosher 3012 Domain Renewal £14.98 £0.00 £14.98 

Mrs. P. Evans 3013 Clerk's Expenses £192.94 £0.00 £192.94 

      £3,104.06 £102.25 £3,207.80 
 

 

  

Cllr. Threlfall proposed, Cllr. Newns seconded and it was RESOLVED that the above accounts 
be paid.  All Agreed.  The Clerk would arrange for cheques to be signed. 

 

  

11969/21  Councillors Open Forum  
Bank Signatories – The Clerk was still having difficulties in obtaining paper copies of Natwest 
Bank forms.  However, as lockdown was easing, the Clerk intended to visit the bank as soon as 
possible.  Cllr. S. Ashe offered assistance in obtaining such forms. 

Clerk 
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Youth Civic Award – The Clerk was ordering suitable certificate quality paper and would 
progress the issuing of a certificate and gift to a young resident for his community work. 

Clerk 

  

The Pound – The Clerk to progress invoicing for the land rent. Clerk 
 
This concluded the business of the meeting which closed at approximately 21:24 hrs. 
 
Next Meeting of Charfield Parish Council would to be the Ordinary Meeting of the Parish Council to be 
held on Tuesday 13th April 2021 at 7:30pm On-Line.   
 
 
 
Chairman                 Date                                         

 

 

Clerk’s Report 
Presented to the on-line Parish Council Meeting on 9th March 2021 

 
1. Crest Nicholson Development – The Parish Council has received correspondence from a resident 

of the Crest Nicholson development regarding incomplete landscaping and failed trees.  The 
resident has in vain tried to contact both Crest Nicholson and the management company.  South 
Gloucestershire Council is aware of the problem.  Cllrs. will also be aware the play area on the 
development was closed for a period during COVID-19 Lockdown.  The Clerk contacted 
COVIDaware@crestnicholson.com to enquire why the play area was locked and was advised this 
was because a risk assessment had highlighted incorrect signage.  The Clerk understand the play 
area has now re-opened.  

 

2. Notification of Road Closure – Downs Road – The Parish Council has been advised of a road 
closure of the Downs Road to facilitate drainage improvement works.  The Order will begin on 6th 
April 2021 and (as usual) will be operative for a period of 18 months.  Cllrs. will be aware this is a 
usual timeframe to allow for unforeseen problems.  Cllr. O’Neill has advised the work is scheduled 
for 13th May through to 7th September and extends from Wickwar High Street to the Quarry.  As the 
Breedon lorries are not allowed to use Wickwar High Street this should not impact on their 
operations.  

 

3. Notification of Temporary Road Closure – Huntingford Farm Lane – 19/20th March 2021 – The 
Parish Council has been advised of a temporary road closure of Huntingford Farm Lane for two day 
(19th and 20th March 2021).  This closure is for essential works by Gigaclear who are laying fibre 
cables for the rural network.  The company have been instructed to make good as part of their 
licence to work on the highway.  Affected residents will be notified individually, and Cllr. O’Neill has 
also posted this on the Charfield Village Facebook Forum. 

 

4. Wotton Road – Railway Overpass – Complaints have been received from residents adjacent to the 
overpass that litter is being thrown into their gardens.  SGC workers have been surveying the 
overpass and the suggestion has been made to continue the tall wooden fence that backs the 
protective barrier on the Little Bristol Lane side.  Cllr. O’Neill has been made aware of this and will 
advise the Parish Council of any further SGC action. 

 

5. Code of Conduct – The Code of Conduct was due to be on the March agenda.  The Clerk is aware 
that NALC is currently consulting on a new Model Member Code of Conduct.  Therefore, this item 
can be postponed until such time as the new Model is ready for adoption. 

 

6. Cllr. O’Neill advised the Clerk that a resident had suggested the Parish Council purchase some litter 
picking sticks for residents to use during their walks around the parish - these sticks could be left at 
the garage for residents to collect and return.  Unfortunately, the current ‘lockdown’ measures do 
not permit this type of volunteer activity - additionally the Keep Britain Tidy web site reinforce this 

mailto:COVIDaware@crestnicholson.com
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opinion.  There was also the issue of how collected litter would be disposed of and who/how would 
the picking sticks be sanitised in between use. 

 
7. The Clerk attended a very enlightening VAT training course on 25th February 2021 where the 

‘business’ and ‘non-business’ activities of a Parish Council were clarified.  With ‘business’ activities 
there is a ceiling of £7,500 worth of reclaimable VAT in any one financial year, however with ‘non-
business’ activities there is no ceiling.  ‘Non-business’ activities are activities that a Parish Council 
has the power to do through legislation.  For example, the Local Government (Miscellaneous 
Provisions) Act 1953 S.4 gives Parish Councils the power to provide bus shelters.  Therefore, 
Charfield Parish Council’s plans to take on the licence for the bench and install a new bus shelter at 
New Street/Wotton Road would be classed as ‘non-business’. 

 

8. The Clerk also attended an ALCA Training session on 16th February 2021 on the role of internal 
audit.  Again, this was a very enlightening training session that confirmed the role of the 
Independent Internal Auditor was to check adherence to financial procedures and not scrutinise 
receipts and payments. 

 

9. Charfield Parish Council was advised that Mr. Robert Killen has retired from his post at Clerk to 
Tortworth.  This post has been taken up by Mr. Roland Brown.  

  

10. The Clerk has ordered some embossed stickers for the Youth Civic Award Scheme and is now 
ordering some parchment heavy-weight paper capable of running through the printer. 


