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CHARFIELD PARISH COUNCIL 

Minutes of the On-Line Ordinary Meeting of Charfield Parish Council held on  
Tuesday 12th January 2021 

commencing at 7.30pm 

PRESENT 

Parish Councillors: Mr. M. Rosher, Mrs. J. Ashe, Mr. S. Ashe, Mrs. W. Glasgow, Mrs. J. Law, Mrs. N. 
Newns, Mr. T. Parker and Mr. A. Threlfall 
South Gloucestershire Councillor:  Cllr. J. O’Neill 
Clerk: Mrs. Paula Evans 
Public: Three members of the public were present 
 Action 

11913/21   To note Apologies for Absence & Acceptance of Reasons  
There were no apologies for absence.  
  

11914/21   Declarations of Interest in items on the Agenda  
There were no declarations of interest in items on the agenda.  
  

11915/21   Public Participation  
The Chairman of the Memorial Hall CIO made a statement to the Parish Council regarding their 
interpretation of recent legal advice regarding the ongoing transfer of the title deeds from the 
Parish Council to the Hall CIO.  Both the Memorial Hall CIO and the Parish Council would like 
this matter resolved as quickly as is legally possible.  It was acknowledged there were two 
opposing opinions – one from a Charity Law perspective and the other from a Local Authority 
Law perspective.  However, as a Local Authority, the Parish Council must comply with Local 
Authority Law in the first instance.  

 

  

11916/21   To Approve Minutes of Previous Meeting  
Cllr. Threlfall proposed, Cllr. Law seconded and it was RESOLVED to approve the Minutes of 
the Ordinary remote meeting of Charfield Parish Council, held on Tuesday 15th December 2020 
as a true and accurate record of the meeting.  All Agreed.  The Chairman would sign the 
Minutes at the next duly convened physical meeting. 

 

  

Following three minor amendments, Cllr. J. Ashe proposed, Cllr. S. Ashe seconded and it was 
RESOLVED to approve the Minutes of the on-line Annual Budget Meeting of Charfield Parish 
Council, held on Wednesday 6th January 2021 as a true and accurate record of the meeting.  All 
Agreed.  The Chairman would sign the Minutes at the next duly convened physical meeting. 

 

  

11917/21   To receive the Clerk’s Report  
The Clerk read out her report, a copy of which is appended to these minutes.    
  

Regarding item 5 of the Clerk’s report, the advertisement for the Co-Opted Vacancy would be 
amended to say, “up to 3-4 hours per week as required” and re-advertised. 

Clerk 

  

11918/21   Report from Cllr. J. O’Neill, South Gloucestershire Council Representative  
COVID-19 – Within the last seven days, circa 1,400 positive tests were reported in South 
Gloucestershire.  Concentrations appear to be in urban areas and the Bristol northern fringe with 
identified hotspots in Yate and Bradley Stoke.  Cases have also been reported in the Charfield 
area.  All residents need to be careful and extra vigilant and follow current Government advice.  
On a positive note, vaccinations are now being rolled out, primarily at dedicated vaccination 
locations (Ashton Gate for the Bristol area), but also some surgeries.  For Charfield residents 
registered in Gloucestershire, vaccinations will be carried out at Vale Health Centre.  
Gloucestershire had now started vaccinating their over-75 age group. 

 

  

Following the issuing of the SGC Annual Monitoring Report just before Christmas, SGC was 
maintaining its 5-year land supply – 5.28 years.  This information was highly relevant as news 
from Highways England was anticipate over the coming months regarding mitigation solutions 
for the Bloor and CEG applications. 
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Following a complaint about a new entrance at the M.J. Fews site, the SGC Planning 
Enforcement Officer had advised this was allowed as part of permitted development – a view not 
shared by Cllr. O’Neill or the Parish Council.  The land is in the ownership of the Co-Op who, it 
was considered, would not want the entrance there when they began construction.  Bearing in 
mind plans for the new station, the volume of traffic and congestion at that junction could 
become a major problem.  This issue would continue to be monitored.   

 

  

11919/21   Planning Applications  
P20/24135/F | Erection of first floor side extension over existing garage to provide additional 
living accommodation | 55 Woodlands Road, Charfield, GL12 8LT | NO COMMENTS. 

 

  

P20/24192/RVC | Variation of condition 2 (listed plan) and removal of condition 3 (sample 
panels of stonework) attached to planning permission PT13/0859/F (Appeal Ref 
APP/P0119/A/13/2205965 – Conversion of existing outbuilding to form 1 no. dwelling with 
access and associated works (resubmission of PT12/1168/F) | Land at Poolfield Lane, Charfield, 
GL12 8HY | NO COMMENTS. 

 

  

P21/00006/F | Demolition of existing dwelling.  Erection of two 3 bed dwellings, garage block 
and associated works | 66 Wotton Road, Charfield, GL12 8SR | Cllr. Threlfall proposed, Cllr. 
Parker seconded and it was RESOLVED to OBJECT – the Parish Council felt this was 
overdevelopment of the site.  All Agreed. 

 

  

11920/21   Planning Decisions & Other Matters   
P20/08751/RVC | Variation of condition 12 (opening hours) and 14 (delivery hours) attached to 
planning permission PT17/4923/O.  Demolition of existing industrial unit and erection of 1 no. 
building to form retail unit (Class A1) with access, layout and scale to be determined – all other 
matters reserved | M.J. Fews Ltd, Charfield | APPROVE WITH CONDITIONS. 

 

  

P20/19848/F | Erection of single storey front/side extension to form garage | 150 Manor Lane, 
Charfield, GL12 8TW | APPROVE WITH CONDITIONS. 

 

  
11921/21   Planning Enforcement Matters  
M.J. Fews – see Cllr. O’Neill’s report (Minute 11918/21 above).  
  
Bellway Development – it was noted that some new saplings had been planted.  
  
11922/21   Charfield Neighbourhood Plan  
The Charfield Neighbourhood Plan had now been up issued to version 2.0, reflecting changes 
required by the examiner in order to progress to the next stage of the process.  In doing so, the 
CNP team are deeply disappointed to have had to remove many of the policies the community 
sought and replace them with aspirations which would have almost no material weight in future 
planning determinations.  The CNP team felt that the plan had largely been watered down to the 
point the only real value it now had was the increase in CIL payments to the parish.  A great 
deal of work went into the development of the pre-2.0 Plan, and the team now question if the 
time and effort was worthwhile.  As the initiators of the first Neighbourhood Development Plan in 
South Gloucestershire they felt it would be difficult to promote such a project to any other parish 
council and felt the process had failed to show any indication of localism being valued.  The 
Charfield Neighbourhood Plan would continue the process it had committed to, through to 
referendum and hopefully to adoption, to claim whatever value remained of the original 
community aspiration.  Charfield Parish Councillors joined with the Charfield Neighbourhood 
Plan Development team in expressing their extreme disappointment following the 
recommendations from the Independent Planning Inspector.   

 

  

11923/21   Reports of Meetings  
An informal discussion had taken place with a trustee of the Charfield Youth Project CIO 
regarding moving forward the financial support – this is reported later under minute number 
11925/21.   
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Greenway Group – Sustrans had been investigating certain routes and had touched base with 
certain landowners.  They were now in a position of having a tentative route however, concerns 
had been expressed particularly in relation to the starting point in Charfield which would be at 
the station location on Station Road.  It was acknowledged there was no easy solution for a 
Greenway from Charfield to Wotton, and Cllr. Rosher had asked for a meeting with the Sustrans 
engineer to re-examine the route with a simpler possibility in mind.  Cllr. Rosher had also 
advised the Greenway Group of the strong recommendations from the Independent Planning 
Inspector of the Charfield Neighbourhood Plan that the Plan’s Greenway Policy be changed to 
an aspiration. 

 

  

Charfield National Schools Foundation Charity – The Parish Council’s appointed representative 
provided a written report – there would be no external bookings taken in 2021; there was no 
increase in hire charges for 2021 due to healthy reserves; cleaning charges had been passed 
on to the Pre-School Club and After School Club; clarification had now been received that the 
Charity owned the land and building, which was on a 125-year lease to Castle School Education 
Trust that commenced on 1st September 2013; the next meeting of the Charity would be on 8th 
February 2021. 

 

  

11924/21   Charfield Burial Ground  
Parish Councillors noted that work was commencing on the repairs to the roadside wall.  
  

The Clerk had amended the Rules & Regulations for the Burial Ground in line with discussions 
at the 15th December 2020 meeting.  Those amendments included the addition of two 
paragraphs at numbers 2 and 3, and additions to paragraph 12.  Following discussions, a further 
addition was made to paragraph 16 to apply the amendments retrospectively and without notice.  
This updated version of the Rules & Regulations would be presented at the February Parish 
Council Meeting for formal resolution.     

 
 
 
 
Clerk 

  

Cllr. Parker proposed, Cllr. S. Ashe seconded and it was RESOLVED to approve the application 
to erect a memorial for the late Mr. P. Winbow as per the specifications provided by H.J. 
Jefferies in their email dated 16th December 2020.  All Agreed. 

 

  

11925/21   Charfield Youth Project  
As Chairman of the Charfield Youth Project CIO, Cllr. Glasgow provided a verbal report.  There 
had only been two session during December due to the second lockdown.  The junior sessions 
were going very well with the group doing lots of craft activities – decorations for the community 
Christmas tree outside the shop and Christmas cards; thinking about things they can do 
themselves; physics-oriented activities; building; learning/educational activities rather than 
playing.  Two of the juniors were now running the tuck shop and doing a good job at maintaining 
stock control.  The senior sessions had not been so well attended and take-up of the online 
sessions had been disappointing.  Unfortunately, because of further lockdown restrictions the 
CIO had furloughed the two members of staff.  There had been good feedback and parents 
were beginning to get involved.       

 

  

Following the Annual Budget meeting, an informal discussion had taken place with one of the 
CYP CIO trustees regarding the issue of future funding for the CIO and the provision of a 
Service Level Agreement.  Previously, the Parish Council had been the provider of youth 
services by retaining the services of a dedicated company via a Service Level Agreement.  This 
was now not the case as the CYP CIO had been set up to provide such services.  The outcome 
of those informal discussions was that the CYP CIO could be treated in the same way as the 
Memorial Hall CIO i.e, financial support paid in two tranches (May and September) as well as 
the continuation and level of financial support being reviewed each year at the Annual Budget 
Meeting.  Both CIO’s provide a valuable village facility and the Parish Council wished to 
continue supporting them via the Local Government Miscellaneous Provisions Act 1976 S.19.  
Additionally, in the same way as the Parish Council appointed a representative to the Memorial 
Hall CIO, the Parish Council would appoint a representative to the CYP CIO.  There were 
currently two Parish Councillors who were trustees on the CYP CIO therefore it was agreed that 
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Cllr. Newns would be the appointed representative.  Furthermore, the Parish Council would 
require a monthly report outlining the activities, plans and numbers attending both youth 
sessions to ensure prudent use of Parish Council funding.  Parish Councillors maintained that 
additional funding streams should be explored such as the SGC Member Awarded Funding 
Grant etc.  These proposals would be put forward at the February Parish Council meeting for 
formal resolution. 

 
 
 
 
Clerk 

  

11926/21   Charfield Memorial Hall  
As the appointed representative to the Memorial Hall CIO, Cllr. Threlfall reported there had been 
no recent meeting. 

 

  

Responses received from VWV were discussed.  VWV, as the Parish Council’s legal advisor 
had confirmed the Parish Council must comply with Section 127 of the Local Government Act 
1972 even though it was acknowledged the Parish Council does not actually ‘own’ the land.  
This advice was contrary to that obtained by the Memorial Hall CIO.  Further advice from VWV 
highlighted that advice from Stone King (the Memorial Hall CIO’s legal advisor) was from a 
Charity Law perspective, but as a Local Authority, the Parish Council must comply with Local 
Authority Law.  To move this matter forward, the Clerk was requested to seek confirmation from 
VWV regarding the correct and legal process – (i) advertise the disposal in a local newspaper 
for two consecutive weeks and consider any objections received (ii) consider whether the Parish 
Council is satisfied that the General Disposal Consent applied in this instance. If so, then the 
Parish Council would need to properly record and minute the decision (and the reasons for it) 
and (iii) obtain valuation advice, which can be informal, on the value of the land being 
transferred to be satisfied that the undervalue is for less than £2 million.  The Clerk was asked to 
place this on the February agenda for formal resolution. 

 
 
 
 
 
 
 
 
 
 
 
 
Clerk 

  

11927/21   Play Area at Farm Lees  
The Clerk reminded Cllrs. that at the beginning of 2020 there had been an exchange of emails 
between SGC and the Parish Council regarding the possibility of the Parish Council taking over 
responsibility for the play area.  Unfortunately, those emails had been misplaced following an 
upgrade of the Parish Council laptop.  It was noted by Parish Councillors that the 2021/22 SGC 
Special Expenses for the play area were £1,615.  The Clerk was asked to contact SGC again to 
ascertain the type of lease they would be prepared to issue as well as associated costs in 
upgrading and any repairs to equipment.  

 
 
 
 
 
Clerk 

  

11928/21   Financial Matters  
The Clerk reported the following balances.    
  

Current Account  £       500.00  (Statement No. 437 dated 31st December 2020)  
Business Reserve (1)  £  14,411.46 (Statement No. 227 dated 5th January 2021)  
Business Reserve (2)  £194,336.98 (Statement No. 332 dated 31st December 2020)  
  

The receipts and payments account on 12th January 2021 were noted.  
  

Charfield Youth Project CIO had submitted a grant application for 2020/21 that amounted to 
£4,736 for Youth Workers, DBS Checks, Activity Fund, and Insurance.  Cllr. Threlfall proposed, 
Cllr. Rosher seconded and it was RESOLVED to approve this application.  Payment would be 
made using the power of the Local Government Miscellaneous Provisions Act 1976 S.19.  All 
Agreed. 

 

  
The current SGC Localism contract was due to be renewed in April 2021.  SGC had taken the 
decision to re-evaluate their costs and concentrate on providing a cost-effective service.  
However, due to the Coronavirus pandemic this had delayed the process of baselining their 
current service delivery costs.  Therefore, SGC were proposing to renew the contract on a one-
year basis (rather than the usual three-year basis) based on a 0.7% increase (CPI Sept 2020).  
The contract would be reviewed again at the end of 2021 with plans to bring in a three-year 
contract.  The total cost was £2,059.19 (Amenity Grass £1,483.31; Shrub Bed Mulched £74,89; 
Dog Bin Servicing 500.98).  Cllr. Threlfall proposed, Cllr. S. Ashe seconded and it was 
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RESOLVED to adopt the contract as proposed.  All Agreed.  The Clerk was asked to ascertain 
the location of the shrub bed. 

Clerk 

  
Cllr. Parker proposed, Cllr. Newns seconded and it was RESOLVED to adopt the 2021/2022 
Budget as discussed at the Annual Budget Meeting held on 6th January 2021.  All Agreed.  A 
copy is appended to these minutes. 

 

  
Cllr. J. Ashe proposed, Cllr. Law seconded and it was RESOLVED to set the 2021/2022 Precept 
at £62,000.  All Agreed.  This amount remained unchanged from the previous financial year.  
All Agreed. 

 

  

11929/21   Accounts for Payment 
 

 

The Clerk reported the following accounts to be paid having previously verified them as 
accurate. 

 

  

Payee 
Chq 
No. 

Description 
Net VAT Gross 

£ £ £ 

Mrs. P. Evans SO Clerk's Salary - December £863.16 £0.00 £863.16 

HMRC 2996 Tax & NI £142.28 £0.00 £142.28 

Charfield Youth Project CIO 3002 Grant (LG Misc Prov 1976 S.19) £4,736.00 £0.00 £4,736.00 

      £5,741.44 £0.00 £5,741.44 
 

 

  

Cllr. Threlfall proposed, Cllr. Glasgow seconded and it was RESOLVED that the above accounts 
be paid.  All Agreed.  The Clerk would arrange for cheques to be signed. 

 

  

11930/21  Councillors Open Forum  
Parish Councillors noted that a recent BBC news item had advised there would be Parish 
Council elections in May 2021.  The Clerk confirmed that Charfield Parish Council would not be 
involved in any election in 2021 - Cllrs. had been duly elected at the May 2019 elections. 

 

  

Residents of the Bellway development had commented there were several snagging issues in 
relation to completion of the site – attenuation pond fencing, provision of allotments and safety 
of the play area.  They had been experiencing difficulties when trying to contact Bellway directly, 
as had the appointed management company.  It was acknowledged that a Liaison Group was 
part of the planning permission, therefore the Parish Council would continue to seek re-
establishment of these meetings to complete the snagging problems.  

 

  

The Clerk was asked to speak with Cllr. O’Neill to ascertain the best way to go about improving 
the condition and openness of the public space outside the shops on Manor Lane.   

Clerk 

 
This concluded the business of the meeting which closed at approximately 21:33 hrs. 
 
Next Meeting of Charfield Parish Council would to be the Ordinary Meeting of the Parish Council to be 
held on Tuesday 9th February 2021 at 7:30pm On-Line.   
 
 
Chairman                 Date                                         

 

Clerk’s Report 
Presented to the on-line Parish Council Meeting on 12th January 2021 

 
1. Due to ongoing illness, the Clerk had been unable to attend to actions ascribed to her.  Outstanding 

actions will be dealt with over the coming weeks. 
 

2. An email was received from a resident via the Parish Council web site regarding the siting of a 
plaque (in or around the War Memorial) to commemorate the formation of the 5th Regiment Royal 
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Artillery at Charfield Railway station in November 1939.  The Clerk advised the resident that as the 
War Memorial was a Grade II Listed monument it would not be possible for a plaque to be erected 
there.  The Clerk also advised the land behind the Memorial belonged to the Church and the verge 
to the side had utility cables running through.  If the resident would like a plaque erected on the 
Hall, they would need to contact the Hall Committee.  Additionally, the resident advised they had 
been in contact with ex-servicemen and serving members of the 5th Regiment to invite them to join 
the Charfield 2021 Civil Act of Remembrance.  The Clerk advised the resident that plans for the 
2021 commemoration would begin later in the year. 

 
3. A reminder to all Parish Councillors to update their Register of Members Interests form was sent by 

the Clerk.  Within the adopted Code of Conduct and the Parish Council’s adopted Standing Orders, 
there is the potential for ambiguity about what exactly is a Disclosable Pecuniary Interest and a 
Non-Pecuniary Personal Interest, and what actions a Cllr. need to take when declaring different 
interests.  It would therefore be prudent to review the Standing Orders and ensure clear guidelines 
are in place.  The Clerk will work on this and present at the February Parish Council meeting. 

 
4. Following the Annual Budget Meeting and the resolutions made by the Parish Council for spending 

in financial year 2021/22, the Clerk would like to prepare a short summary (to be circulated via the 
Parish Council web site and the Charfield Village Facebook Form) detailing what financial plans the 
Parish Council has for the forthcoming year. 

 
5. The Clerk has re-advertised the current Co-Opted Parish Councillor vacancy on the Village 

Facebook Forum – deadline for applications is Wednesday 3rd February 2021 – applications will be 
discussed at the February PC meeting. 
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Minute 11928/21 - Charfield Parish Council – 2021/2022 Approved Budget 
 

Advisory Notes

Receipts

Precept 62,000 62,000

Interest 100 70

Rent - The Pound 35 35

Burial Fees 1,000 1,500

MAF Grant 1,000 0

Community Infrastructure Levy (CIL) 41,409 0

VAT Refund 0 900

Total 105,544 64,962

Payments

Administration 1,000 1,500

Audit Fee/Accountancy 500 450

Burial Ground 2,000 2,500

Chairman's Expenses 200 150

Clerk's Salary/PAYE 16,500 15,000

Community Infrastructure Levy (CIL) 1,110 4,160

Courses/Subscriptions 700 700

Dog Waste Bins 2,500 1,000

Election Expenses 5,000 0

Grants/Donations (s.137) 8,650 5,850 Reduced - Proposed additional usage of CIL

Grants (MAF) 1,000 0

Insurance Premium 750 800

Memorial Hall 8,000 10,000 Increase - Provide extra fin support due to COVID-19

Neighbourhood Plan 0 0

New Play Equipment 0 0

Office Equipment 500 400

Open Spaces (PC Contractor) 1,000 500

Open Spaces (South Glos) 1,800 1,600

Other Items 2,000 2,000

Playing Field Expenses 0 0

Professional/Legal Fees 0 0

Repairs & Renewals Contingency 500 5,000 Increase - War Memorial Cleaning etc

Room Hire 700 200 Reduced - on-line meetings

Stationery 500 500

Telephone/Post 150 300

Travel Expenses 250 250

Youth Group 13,000 9,000 Plus usage of 21/22 earmarked reserves

Total 68,310 61,860

Earmarked Reserves FY 2020/21 FY 2021/22

Allotments 2,500 2,500

Burial Ground 8,280 10,025 Balance c/f from 2020/21 spend/income

Community Infrastructure Levy (CIL) 65,669 60,399 £4,160 vired to 21/22 CIL Budget for Grant Payments

Communications Budget 500 500

Election Expenses 2,750 2,750

Neighbourhood Plan 2,814 2,814

Play Equipment 17,500 17,500

Public Inquiries 6,000 6,000

Professional/Legal Expenses 5,000 5,000

Youth Group 0 7,543

Operational Reserves 46,500 46,500 Agreed at 9 months worth of Precept

157,513 161,531

Description

Budget for 

Year 

2020/2021

Proposed 

Budget for 

Year 2021/22

 
 


