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Parish Council Meeting 
Tuesday 13th October 2020 

 
Detailed below is information available to the Clerk in relation to the following agenda items. 
 

Item  

4. Casual Vacancy 

 The Clerk has moved this item to the beginning of the meeting immediately after Public 
Participation in order for any newly Co-Opted Cllrs. to begin participating in the meeting 
straight away.  Your resolution is required. 

Under normal circumstances, the newly elected Cllr. would be required to sign their 
Declaration of Acceptance of Office in the presence of the Clerk before they could participate.  
As we are holding the meeting virtually this is obviously not possible.  Therefore, the Clerk 
would propose three possible solutions.  Once the successful candidate has been chosen, the 
Clerk -  

 a. Email them the Declaration of Acceptance of Office which they then print off, sign and 
present to the camera as proof.  That form is then posted or scanned and emailed 
back to the Clerk later. 

b. Email them the Declaration which they then sign with an electronic signature and 
email back to the Clerk immediately. 

c. The Parish Council permit the successful candidate to participate in the debate but not 
be allowed to vote on resolutions. 

 The Parish Council received four expressions of interest in the vacancy with all interested 
residents being forwarded a Co-Option Application Form – two completed forms were 
returned.  A copy of the October agenda has been sent to both applicants inviting them to 
attend the meeting and address the Parish Council under Public Participation. 

 A copy of the adopted Charfield Parish Council Co-Option Procedure and copies of the two 
application forms have been forwarded to Parish Councillors.   

10. Charfield Neighbourhood Plan 

 To receive a verbal update on the progress of the Plan. 

11. Reports of Meetings 

 To receive verbal reports of any meetings attended by Parish Councillors. 

12. Charfield Burial Ground 

 a. An email was received from Co-Op Funeral Directors regarding a recent burial.  The 
family was concerned the foot of the plot had sunk rather rapidly.  The Chairman attended 
the burial ground and took photographs which showed the plot had levelled, but no more 
than really would be expected.  The Clerk advised Co-Op they should contact the grave 
digger who should attend to replenish the soil. 

 The bee-friendly bundle of bare root roses has been ordered from David Austin and is due 
for delivery at the end of October.  Bags of horse manure have been provided by Cllr. 
Parker in readiness for planting. 

  The Clerk had liaised with local building firm who have supplied the following quote -  

 • Excavate into the bank creating a level area of approx. 3.5m x 5m. 

• Excavate and concrete 6 no. foundation pads ready to receive the oak frame.  
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• Further reduce the area of the shelter by 150mm and install 150mm of well compacted 
type 1 stone to form a solid base. 

• All of the excavated spoil would be stored onsite to the area up the bank from the new 
shelter. 

• We would then suggest we dig a further hole and bury most of the waste stone/ concrete 
that is piled on site.  We would then grade out all of the saved spoil and nicely bank this 
down to the new shelter base. We have allowed a few hours to prepare the soil and then 
apply some grass seed. 

• For the new base of the canopy we have allowed to cover this area with paving slabs 
complete and we have allowed a Provisional sum of £900 for the supply of these, we 
could of course consider alternative finish if required. 

• Once complete the new Oak shelter would be installed on reconstituted stone staddles, 
the frame would be constructed in green oak with green oak rafters, softwood battens 
would be used and then cedar shingles for the roof covering. 

• The cost to carry out the works as described above in a complete package would £16,856 
+ VAT. 

 

  Considering the price quoted, it is appropriate for the Parish Council to consider 
 obtaining additional quotes in line with adopted Standing Orders and Financial 
 Regulations.  However, as the cost is under the £25,000 limit, there is no requirement to 
 advertise the contract on the Government Contract Finder web site. 

 b. An application to reserve a double ashes plot has been received from a Charfield resident.  
The Clerk can confirm that as a resident of the Parish this complies with the Burial Ground 
Rules & Regulations.  Your resolution is required. 

13. Recent Anti-Social Behaviour around Charfield Parish 

 Parish Councillors will be aware of an apparent increase in anti-social behaviour around the 
parish over recent weeks, specifically incidents of fire lighting.  Avon & Somerset Police are 
aware and are monitoring the situation and our Beat Officer has been sent an invitation to 
attend the October meeting.   

14. Youth Group Activities 

 a. To receive a verbal report on matter relating to the Youth Group. 

b. To receive a verbal report on matters relating to the Youth Parish Council. 

15. Young Person Civic Award Scheme 

 a. Cllr. Sydenham has circulated a revised copy of the proposal for the Young Person Civic 
Award Scheme.  Your resolution is required. 

16. 2020 Remembrance Day 

 a. The Street Closure Application was made to SGC and confirmation of receipt had been 
received.  The Parish Council will be advised on 28th October 2020 whether the 
Application has been Sealed.  It is worth noting that this year only 5 applications for Street 
Closures have been applied for – Charfield, Warmley, Westerleigh, Olveston and 
Thornbury. 

Letters were hand-delivered to all dwellings affected by the Street Closure – 88 in total on 
23rd September 2020. 

The Bugler has been contacted and invited to play at this year’s event. 

Poppy Wreath – The Parish Council will be able to recycle and re-lay the poppy wreath 
from last year. 
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The Local Government Association has updated their guidance following the recent 
implementation of the ‘Rule of Six’ - https://www.local.gov.uk/covid-19-outdoor-events-
guidance. 

 “With the exceptions of large sporting events, current government guidelines allow for 
 outdoor events that are organised by businesses, charitable organisations, and public 
 bodies to take place provided they have carried out a thorough risk assessment and 
 taken all reasonable steps to mitigate the risk of viral transmission, taking into account 
 that risk assessment, in line with COVID-19 Secure guidance”. 

 “This includes ensuring that social distancing between different households or support 
 bubbles is maintained at all times including between staff and any performers. Event 
 organisers should also take additional steps to ensure the safety of the public and 
 prevent gatherings of more than six people taking place within the event”. 

 The Clerk has also read The Health Protection (Coronavirus, Restrictions) (No. 2) 
 (England) Regulations 2020 Amendment No. 684 which confirms the LGA guidance. 

b. In light of the above updated COVID-19 guidance the following arrangements should be 
put in place for the 2020 Civil Act of Remembrance –  

i. No procession from the Hall to the Memorial. 

ii. A dedicated, roped off area immediately opposite the War Memorial should be marked 
out, allowing 2m social distancing for those laying Wreaths. 

iii. The Minister to stand on the left-hand side of the Memorial. 

iv. The Reader of the names of the Fallen and the Epitaph to sand on the right-hand side 
of the Memorial. 

v. Bugler to stand in the Churchyard. 

vi. Everyone, (members of the public and those integral to the Act) to be required to wear 
face masks and maintain social distancing.   

vii. Clerk to undertake a comprehensive Risk Assessment for the event. 

viii. Order of Service to be provided to Minister, Reader, Wreath Layers and Bugler only. 

ix. Advertise the strict COVID-19 requirements via the Facebook Forum and PC website. 

x. Investigate possibility of live streaming the event. 

Your resolution is required. 

17. Clerk’s Salary & Annual Leave 

 a. As notified to Parish Councillors at the September meeting, an agreement has been 
reached to up-rate local government salaries by 2.75% as from 1st April 2020.  This 
increase the Clerk’s hourly rate from £12.85 to £13.21.  It is completely at the discretion of 
the Parish Council as to whether they adopt the new increased rate – it is not a mandatory 
requirement.  Your resolution is required.  

b. Agreement has been reached to increase the annual leave entitlement of local 
government employees from 21 to 22 days per year for those employees with less than 5 
years’ service.  The Clerk has been employed by Charfield Parish Council since May 
2016 – a total of 4 years and 5 months.  Your resolution is required. 

 
Paula Evans 
Clerk 
9th October 2020 
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